
APPLICATION FORM 

 
 

 

 

 

 

Application for the post of: 

 

Surname:                                                  Title (e.g. Mr, Mrs, Miss, Ms) 

 

First Name:  

 

Address: 

 

 

Post code:                                                  Tel No. 

E-Mail: 

 

National Insurance No: 

 

Employment Record 

Please list the jobs you have held, in date order, please give accurate dates, ending with 

your current employment.  If you have been unemployed or travelling during this period, 

please specify – it is important to explain any gaps in your employment history.  

Employer 

(contact name, 

company 

address) 

Position 

Held 

From 

(month/year) 

To 

(month/year) 

Grade or 

salary on 

leaving 

Reason for 

leaving 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

                                 Continue on a separate sheet if necessary 

                             AN EQUAL OPPORTUNITY EMPLOYER 



APPLICATION FORM 

 
 
EDUCATION 

School/College/University 

Attended 

Please list any Qualifications 

obtained, examinations 

passed, or studies being 

currently undertaken 

Date 

passed 

Grade or 

stage (if 

applicable) 
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VOCATIONAL, PROFESSIONAL OR OTHER RELEVANT TRAINING AND 

QUALIFICATIONS 

Please give details of qualifications obtained by examination, membership, or professional 

bodies, and vocational or other relevant training. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RELEVANT EXPERIENCE AND SKILLS 

Please give details of any experience and skills which you feel are relevant to the post.  

Include a description of your duties in your present job, if appropriate, and details of 

experience and skills gained in previous jobs and any other areas such as temporary work, 

voluntary work, studies, or spare-time activities 
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Please use additional sheets if necessary 

REFEREES 

 

Please supply the names and contact details of three referees who can comment on your 

suitability for this position. One must be your current employer and one must be your next 

most recent employer. Note: if you are not currently working in this area of work but have 

done so previously, the details of this employer must be provided as the third referee. 

References from friends and relatives will not be accepted. Please note that any 

previous employer not given as a referee may also be contacted. If you are (or have 

recently been) a student, one should be the Head or a Senior staff member of your place 

of study. 

Any offer of employment will be subject to satisfactory references, in line with Keeping 

Children Safe in Education 2023 and Working Together to Safeguard Children 2018.  

 

Reference 1: This must be your current or most recent employer 

 

Name: 

 

Address: 

 

Post code:                                                            

 

Tel No: 

 

E Mail address: 

 

Position you held: 

 

Relationship: 



APPLICATION FORM 

 
 

 

 

Reference 2. Preferably your employer prior to your current employment 

 

Name: 

 

Address: 

 

Post code:                                                           

 

Tel No: 

 

E Mail address: 

 

Position you held: 

 

Relationship: 

 

 

 

Reference 3. If you have previously worked in this area of work and the details are 

not provided above, you must provide these details here. Alternatively, provide your 

employer prior to those listed above or a character reference, not a relative. 

 

Name: 

 

Address: 

 

Post code:                                                            

 

Tel No: 

 

E Mail address: 

 

Position you held: 

 

Relationship: 

 

 

Please note that we may contact these referees if you are short listed for this post and 

seek reference before interview. Please ensure that you referees are aware that they 

will be contacted to avoid any delay in your appointment. Please provide full contact 

details. 



APPLICATION FORM 

 
 
OTHER INFORMATION 

If appointed, when could you start?............................................................................................... 

(Give period of notice in your present post if applicable) 

 

Where did you see this post advertised?...................................................................................... 

 

Do you hold a full valid driving licence?                 YES/NO 

 

Do you have the right to work in the UK?             YES/NO 

 

Is your right to work in the UK restricted?         YES/NO 

Please specify 

restriction……………………………………………………………………………………………………………………… 

 

 

 

 

 

 

PERSONAL DECLARATIONS 

 

The position for which you are applying involves contact with children and is 

exempt from the Rehabilitation of Offenders Act 1974 and all subsequent 

amendments (England and Wales). For these positions you are not entitled to 

withhold information about police cautions, “bind overs”, or any criminal 

convictions including any that would otherwise be considered “spent” under the 

Act. 

 

Have you ever been convicted of any offence or “bound over” or given a caution? 

Yes/No 

 

If yes, please give details on a separate sheet and attach it to this form in a 

sealed envelope marked “Confidential Disclosure”. 

 

I understand that if my application is successful, I will be required to obtain a 

DBS check. 

 

 



APPLICATION FORM 

 

 

 

 

 

Please send your completed form by post to: 

 

The Sunshine Centre 

Edmunds Road 

Banbury 

Oxon   

OX16 0PJ 

 

Or alternatively return it via email to: community@sunshinecentre.org 

 

 

 

 

 

DECLARATION – please read carefully 

For the purpose of the Data Protection Act 1998, I consent to the information 

contained in this form and any information received by or on behalf of The 

Sunshine Centre relating to the subject matter of this form, being processed by 

them in administering the recruitment process.  

 

I declare that the information I have given on this form is complete and accurate 

and that I am not banned or disqualified from working with children or subject to 

any sanctions or conditions on my employment imposed by The Independent 

Safeguarding Authority, the Secretary of State, or a regulatory body. I 

understand that to knowingly give false information, or to omit any relevant 

information, could result in the withdrawal of any offer of appointment, or my 

dismissal at any time in the future, and possible criminal prosecution.  

 

Signed: ........................................................................... Date................................................. 

 

Print Name: .............................................................................................................................. 

 

 

All candidates applying for employment via email will be required to sign and date 

this form if invited to attend an interview.  
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FOR OFFICE USE ONLY 

Application received on: Candidate notified of result on: 

 

 

 

Shortlisted Yes/No Candidate accepted post 

Verbally on 

In writing on 

Interviewed by 

1. 

2. 

3. 

4. 

Interview Date: 

 

 

Invitation to interview sent 

on: 

Starting date: 

Post offered Yes/No References received on: 

 

Reference written to on:  

 


